[image: ]POLICY | OPERATIONS

[image: ]POLICY | FIELD OPERATIONS 

TOOL ASSIGNMENT & REPLACEMENT POLICY

	REFERENCE:
	1.4.1.2

	WHAT?
	Explanation of tool assignment and replacement policy.

	WHY?
	A complete set of personal tools & equipment is provided to each employee and represents a cost of approximately $450.00. This policy is in place to make employees aware these items represent an investment on the part of Brightview and to communicate each employee’s responsibility to care for the tools & equipment they are issued.

	WHEN & WHERE
	This policy applies at all times.

	WHO?
	Field Operations employees.

	HOW?
	1. Each Field Operations employee will be provided a set of tools and personal protective equipment (PPE) to perform their job. 
2. Upon receipt, it becomes the responsibility of the employee to care for, keep track of, and ensure personally-issued tools & equipment are in good repair and working order.
3. Some components of these tools have a short life span and can be changed out or replaced as needed by the employee (e.g., squeegee rubber, razor blades Cougar Paw pads). 
4. Each employee is responsible for the replacement cost of personally-issued tools & equipment that are lost or damaged due to negligence.  
5. The replacement cost of lost or damaged tools & equipment will be deducted from the employee’s paycheck.
6. Replacement cost for lost or damaged tools & equipment are listed in Table 1.4.1.2-1.
7. Upon termination of employment, all personally-issued tools & equipment must be returned to Brightview. The cost of lost or damaged tools & equipment will be deducted from the employee’s final paycheck.














	PERSONALLY-ISSUED TOOLS & EQUIPMENT

	Item
	Replacement Value

	3-Loop Tool Belt
	$20.00

	Bucket on a Belt
	$45.00

	1-Pocket Utility Pouch
	$20.00

	1-Loop Leather Squeegee Holster
	$14.00

	Squeegee Handle
	$13.00

	18” Squeegee Channel
	$10.00

	6” Squeegee
	$10.00

	18” T-bar
	$8.00

	6” Razor
	$17.50

	6” Razor Sheath
	$21.00

	Cougar Paws (boots)
	$200.00

	Respirator
	$65.00



TABLE 1.4.1.2-1
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