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UNIFORM ASSIGNMENT & REPLACEMENT POLICY

	REFERENCE:
	1.4.1.1

	WHAT?
	Explanation of uniform assignment and replacement policy.

	WHY?
	A set of uniform items is provided to each employee and represents a cost of up to $475.00. This policy is in place to make employees aware these items represent an investment on the part of Brightview and to communicate each employee’s responsibility to care for the uniform items they are issued.

	WHEN & WHERE
	This policy applies at all times.

	WHO?
	Field Operations employees.

	HOW?
	1. Each Field Operations employee will be provided a set of uniform items. The uniform items may vary depending on the time of year.
2. Field Operations employees will wear the uniform items to work each day.
3. Upon receipt, it is the responsibility of the employee to care for, keep track of, clean, and keep items in presentable condition.
4. Over time uniform items will be affected by normal wear & usage. If an employee believes an item is no longer suitable or presentable due to normal wear & usage the item can be replaced.  Turn the item in to Field Operations Manager and a replacement will be provided. An item MUST be turned in to exchange it for a new one.
5. Employees are responsible for the cost of lost clothing if they wish to replace such items. The cost to replace lost clothing will be deducted from the employee’s paycheck.
6. Replacement cost for lost clothing is listed in Table 1.4.1.1-1.
7. If an employee would like extra items – in addition to the quantities issued – they can be purchased at the prices listed in Table 1.4.1.1-1.
8. Employees who resign or are terminated prior to 30 days from their start date are responsible for the cost of clothing issued if such items are not returned. The cost to replace unreturned items will be deducted from the employee’s final paycheck.
9. After 30 days or upon termination of employment all uniform items can be kept, with the exception of color-fast/sublimated pressure washing shirts. Color-fast/sublimated pressure washing shirts must be returned to Brightview.








	UNIFORM ITEMS

	Uniform Item
	Quantity (FT)
	Quantity (PT)
	Replacement Value

	T-Shirt, Short Sleeve
	5
	3
	$15.00

	T-Shirt, Long Sleeve
	3
	2
	$13.00

	Pressure Washing Shirt, Short Sleeve*#
	3/4
	2
	$45.00

	Pressure Washing Shirt, Long Sleeve*%
	2
	1/2
	$50.00

	Shorts
	TBD
	TBD
	TBD

	Hoodie (blue-zippered)
	1
	1
	$30.00

	Hoodie (gray)
	1
	1
	$25.00

	Cap
	1
	1
	$12.00

	Bucket Hat
	1
	1
	$33.00

	Beanie/Toboggan
	1
	1
	$12.00


*must be returned at conclusion of employment              	#up to four (4) shirts issued to Senior Leads             %one (1) or (2) shirts issued at discretion of Field Operations Manager
TABLE 1.4.1.1-1
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